
 

 
 

 
6100 Estate Smith Bay #1, St. Thomas, VI 00802 

 

                                                                                                                                                   OWNER’S INITIAL______ 
                                                                         

 

APPLICATION FOR CONSENT OF THE BOARD OF DIRECTORS 

FOR REPAIRS AND RENOVATIONS 

 

UNIT NUMBER: ______________ 

Please print, complete and sign a copy of this Application, Policy and Guidelines and send it, via 

email (PDF attachment) or fax, to the Secretary of the Board of Directors.  Before completing and 

submitting this Application, you are advised to carefully read and understand the Policy and 

Guidelines regarding additions, alterations or improvements (hereafter “Renovations”) set forth 

below in order to ensure that your Renovations conform to the relevant provisions of the 

Associations’ Declaration, By-Laws and Rule & Regulations.  Questions regarding the Application 

or the Policy and Guidelines may be addressed, in writing to the Board of Directors via email: 

pineapplevillage6100@gmail.com; or fax 340-775-6364. 

 

 

1.  Name of Owner(s): ____________________________________________________ 

2. How can the Board best contact you regarding this application and the Renovations?  

 Telephone: __________________________ Fax: ______________________________ 

 Cell: ________________________________________ 

 Email: _______________________________________ 

2.  Anticipated Renovation Commencement Date: ______________________________ 

3.  Renovations will be performed by (check one):  _________ Unit Owner 

        _________ Independent Contractor 

 If renovations will be performed by an independent contractor, please provide the name and 

contact information of the general contractor who will serve as the primary contact during the 

renovations in the event of the need to issue a Stop Work Order due to emergencies or non-

conforming work.  The Unit Owner will also be notified via the contact information above. 

   

Name: _____________________________________________ 

Address: ___________________________________________ 

Telephone: ____________________  Cell: _______________________ 

Certificate of Insurance (listing PVCA):__Attach copy to Application____ 

Contractor’s License: _Attach copy to Application____  
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4. Describe below in sufficient detail the proposed renovations. Attach additional sheets if needed. 

For major Renovations please provide a copy of any architectural plans or drawings, 

whether done by an architect, or contractor, representing the proposed renovations.  

 

_________________________________________________________________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________ 

5. List all current roof installations and penetrations, plan for removal to meet conformance. Attach 

labeled pictures of all roof sections of the unit, (PVCA Board or maintenance 

assistance/permission will be required before accessing 

roof)._________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

6. Attach labeled pictures of all aspects of each room and courtyard in the Unit, (pictures may be 

attached electronically but must be clear with detail). 
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Renovation and Repair 

Policy Statement and Guidelines 

 
 

This document sets forth the policy statement and guidelines to be followed by a Unit Owner 

seeking to make any structural change or addition, alterations or improvements (hereafter  

“Renovations”) to their Unit, whether the work is to be performed by the Unit Owner or a 

contractor hired by the Unit Owner.  These guidelines and policy statement will also be the 

basis on which the Board of Directors will consider an application for consent submitted by a 

Unit Owner.   

  

This policy and procedure does not apply to normal non-structural maintenance and repair, 

ordinary or extraordinary, of a Unit by the Unit Owner, unless the nature of such maintenance 

and repair activity will modify the architectural standards and appearance of the Unit or 

involve the replacement of an element of the Unit with an element of a different nature.  For 

example, (a) if a Unit Owner intends to replace a broken or inoperable window or entry door 

or slider of their Unit with a window or entry door of a similar nature and style, then the 

consent of the Board is not required, versus (b) if a Unit Owner intends to replace a broken or 

inoperable window or entry door or slider into the Unit with one of a substantially different 

configuration, then the consent of the Board is required. 

 

The basis of these guidelines and policy are set forth in Article V, Section 13 of the By-Laws of the 
Pineapple Village Condominium Association (the “Association”) which provides as follows: 
 

“No unit owner shall make any structural changes, including but not limited to additions, 
alterations or improvements in or to his apartment unit without the prior written consent thereto 
of the Board of Directors.  The Board of Directors shall have the obligation to answer any written 
request by a unit owner for approval of a proposed structural addition, alteration or improvement 
in such unit owner’s apartment unit, within sixty (60) days after receipt of such request.  All 
exterior alterations or improvements shall conform to the existing architectural standards or such 
future architectural standards as the Board may establish.  If the Board denies a request, it shall 
provide the owner with a written statement concerning the basis for its decision.  Any approved 
application to any department of the Government of the Virgin Islands or to any other 
governmental authority for a permit to make an addition, alteration or improvement in or to any 
apartment unit shall be executed by the Board of Directors, if required, without however incurring 
any liability on the part of the Association, the Board of Directors or any of them to any contractor, 
subcontractor or supplier of materials on account of such addition, alteration or improvement, or 
to any person having any claim for injury to person or damage to property arising therefrom.” 
In order to carry out the provisions and intent of Article V, Section 13 of the Association’s By-Laws, 
Unit Owners desiring to effect Renovations to their Unit shall complete the attached Application for 
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Board Consent to Renovations and provide the required documentation no less than sixty (60) days 
prior to the intended commencement of the work.  The Board will endeavor to act upon each 
Application received as quickly as possible.  However, the Board shall not be liable in any manner to 
the Unit Owner if consideration of the Application, and action thereon, is not completed prior to 
the expiration of the sixty (60) day period allowed by the By-Laws.  In the event of emergency 
repairs or Renovations occasioned by damage to a Unit, the Board will cooperatively work with a 
Unit Owner to expedite the approval process.  
 
In determining whether to approve and consent to an Application, the Board will be guided by the 
following requirements and principles set forth in the Association’s Declaration, By-Laws and Rules 
and Regulations.  A Unit Owner designing an intended Renovation should be mindful of these 
requirements and principles. 
 
 

(1) The Association’s Declaration provides that each building of the Village shall contain no more 
than four (4) Single-Family apartment units consisting of either three (3) or two (2) bedroom 
units, and one kitchen only. 
(Declaration, Section 3). 

» Renovations must not sub-divide a Unit into smaller units.  While use of the 
Great Room area in part as a fourth bedroom is commonplace and permissible, 
Renovations may not formally divide such area to add a bedroom. 

(2) The Association’s Declaration defines the dimensions of each Unit within the Village, which area 
within each Unit is to be maintained and repaired by the Unit Owner and is the same area 
subject to additions, alterations or improvement by the Unit Owner (Declaration, Section 6).  

  »  Renovations shall not extend beyond the area contained within the subject Unit 
as defined in the Declaration and shall not encroach on any common area, except with 
respect to the addition of a third bedroom to a two (2) bedroom Unit in the manner 
specified in, and as permitted by, Section 6 of the Association’s Declaration. 

(3) The Association’s Declaration provides that the intended use of the Units contained 
within the Village is “as a single-family residence only, except that if so desired by the 
Owner thereof, rooms in a unit may be used as hotel rooms from time to time” 
(Declaration, Section 7). 
» Renovations must not be done in such a manner or fashion as to change the 
specified use of the Unit as a single-family residence or in a manner as to permanently 
separate bedrooms from the remainder of the Unit.  Renovations that allow for the 
temporary 

“lock out” of a bedroom from the remainder of the Unit are permissible, as long as such 
temporary “lock out” feature is reversible, not of a permanent nature and can be opened 
in the case of an emergency and to return the Unit to a complete single-family residence 
Unit.  No unit may have more than one kitchen. Renovations may include the addition of 
a butler/bar sink (15” or smaller, 1 1|4 max plumbing) and a dorm/apartment style 
refrigerator (under 10 cu ft).  Provisions for electrical connections or receptacles greater 
than 20 amps will not be allowed. 

(4) The Association’s Declaration provides each Unit Owner within a building with an 
easement in common with the owners of all other units to use and have access to utility 
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feeds (i.e.: electric, telephone, cable television) and other common facilities (i.e.: sewage) 
that may run under, over or through the other units (Declaration, Section 11). 
» Renovations of a Unit shall not encroach, encumber or in any other manner 
prevent the free and unfettered access to such utility feeds and other common facilities 
by other Unit Owners within their building or the Association. 

(5) The Association’s By-Laws provide that common facilities (i.e.: sewage disposal and 
treatment, electric power feeds, etc.) are to be used only for the furnishing of the 
services and facilities for which they are reasonably suited and which are incident to the 
intended residential use of the Units within the Village (By-Laws, Article V, Sections 11(a) 
and 11(b)). 
» Renovations of a Unit shall not unreasonably increase the dependency of such 
Unit on the common facilities provided by the Association.  Renovations that increase the 
number of bathrooms beyond four (4) per Unit will not be approved.   

(6) The Association’s By-Laws provide that additions, alterations or improvements to a Unit 
must conform with the architectural standards of the Village (By-Laws, Article V, Section 
13). 
» Compliance with this requirement will be judged by the Board based on the 
architectural standards existing in general throughout the Village or previously properly 
permitted by the Board with respect to previous individual Unit renovations. 
» Unit Owners proposing as part of Renovations an expansion to the kitchen to 
their Unit, within the exterior walls of the main patios, contiguous to their Unit should be 
mindful of the requirement that the roofline of any proposed addition cannot be more 
visible from the common areas outside the walls surrounding such Unit than the 
remainder of the pre-existing Unit.  Kitchen expansions may not exceed “150 sq. ft.”. 
➢ Expansion to the bedrooms must not go beyond the original roof line (Facia 

Board)  

(7) The Association’s Declaration provides that the roofs of each building (e.g.: the area above the 
underside of the ceiling of the buildings) are designated as a common area and facility 
(Declaration, Section 8).  

»  Renovations shall not result in the addition of any penetrations through the 
roof, except to vent the bathroom next to the kitchen. 
» Unit Owners are also reminded that effective with the adoption of the 
revised Rules and Regulations of the Association, effective as of January 19, 2008, 
roof penetrations, installations of air conditioning, solar heating or other similar 
equipment is no longer permitted on the roofs of the Village buildings.  Pre-existing 
roof installations are “grandfathered” and are allowed to remain, and be repaired 
but not replaced, and when a renovation of the Unit with such “grandfathered” 
installation occurs, then said installations, & or penetrations, will be removed, and 
the roof restored. 
» If an addition to the interior space of a Unit is included as part of a 
Renovation, the Unit Owner will be responsible for the initial construction of an 
engineered/approved design (including pitch) roof on such addition, and the initial 
installation of an approved finish/coating system, on such roof.  Maintenance of 
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the flat roof will be assumed by the Association after the satisfactory completion of 
the construction and initial installation of such roof by the Unit Owner. 
➢ Unit owners are reminded that flat roofs have a propensity for leakage.  
Installation of sheet rock, or other ceiling materials is not recommended, but will 
not be denied if owner assumes a Condo insurance policy.  PVCA assumes no 
responsibility for water damage due to roof leaks. 
➢        Renovations (requiring roof repairs, or extensions) will require that all roofs 

of the unit to conform with increase roof pitch incorporated in the Roof Project.  

The use of tiger foam between the upper roof and original roof is 

(recommended but not) required. 

(8) Consideration and approval of this application by the Board will be pursuant to the specific 
authority granted to the Board of Directors, pursuant to Article V, Section 13 of the 
Association’s By-Laws, regarding additions, alterations or improvements by Unit Owners. 

»It is the responsibility of the Unit Owner submitting this application to ensure that the 
specific and true nature and extent of the intended Renovation is set forth accurately in this 
Application. 
»If the Board determines after the commencement of the Renovations that this application 
was materially deficient, it may issue a partial or full “stop work order” and the Unit Owner 
submitting this Application agrees, without recourse, to abide by the determination of the 
Board. 
»In the event that any unforeseen substantial or material deviations in the Renovations are 
encountered during the implementation of the approved work, such deviation must be 
immediately called to the attention of the Board of Directors in writing. In such 
circumstances, depending on the nature and extent of such deviation, the Board reserves 
the right to require a reapplication for consent. 
»In the event a reapplication for consent is required by the Board, the Unit Owner agrees, 
without recourse, to abide by any partial or full “stop work order” that may be issued by the 
Board. 
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Acknowledgment 
 

 

I have read, understand and agree to abide by the above policy and guidelines pertaining to the 

attached Application for Board Consent to Renovations and the provisions of the Association’s 

Declaration, By-Laws and Rules and Regulations pertaining to such matters. I hereby submit 

this Application for the Consent of the Board of Directors of Pineapple Village to the 

Renovations described herein, agree to abide by the decision of such Board and to indemnify and 

hold harmless the Board of Directors and the Association from any and all claims or damages 

arising from or related to their consideration of and decision on this Application and with respect 

to the Renovations themselves. 

 

 I specifically acknowledge and agree that I am fully aware of the rights and remedies available 

to the Board of Directors to enforce the provisions of the Declaration, By-Laws and Rules and 

Regulations of the Association, including those set forth in Article V, Section 9 of the By-Laws 

entitled “Abatement and Enjoinment of Violations by Unit Owners”. 

 

 

Unit Number: __________________________ Date: __________________________  

 

_________________________________ __________________________________________ 

 Owner Signature     Owner Signature 

 ________________________________ _________________________________ 

Print Name      Print Name  

 

 

 

 

 

 This Application for Consent to Renovations to Unit ___________________ is:  

 

 ___________ APPROVED       

 

 _____________ DENIED  

 (if denied a written statement of the basis for the denial will accompany the denial) 

 

 

 _________________________________  Date: _____________________ 

 Director 

 On behalf of the Board of Directors of Pineapple Village 
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